
United States Department of the Interior
BUREAU OF LAND MANAGEMENT

National Human Resources Management Center
Denver Federal Center, Building 50

P.O. Box 25047
Denver, CO 80225-0047

In Reply Refer To:
1400-410(HR-220)P

September 26, 2000

EMS TRANSMISSION 9/26/00

Information Bulletin  No. HR-2000-143

To: All BC, HR, NI, and RS Group Administrators 
NILS, and LRIS Leads

From: Director, National Human Resources Management Center

Subject: Computer Course Nominations        DD: 10/4/00
   10/25/00

The National Human Resources Management Center has arranged for additional computer skills
training during the months of October, November and December.  Course descriptions and
scheduled dates are detailed on the attached course description sheet.  Nominations using the
attached form, are being accepted on a first-come, first-serve basis and are requested by  
October 4, 2000 for the sessions being held October 11 and 12, 2000 and October 23, 2000. 
Nominations using the attached form for subsequent courses are due by October 25, 2000. 
Because nominations are accepted on a first-come, first-serve basis, please turn in nomination
forms as you receive them.  Tuition costs will be paid from the overhead budget.

Priority course dates for each student should be indicated by marking an asterisk next to the
course name.  Students scheduled to attend will be notified at least one week prior to the
scheduled course date.  Full day courses will be from 8:00 a.m. to 4:00 p.m. in the computer
training room.  The room is located just east of the UNIX training room with access from the
Cartography area (Room A1242).  Students who are not selected for these courses will be put on
a waiting list.

Employees must notify this office when legitimate conflicts preclude their attendance.  This
office will immediately check to see if there are any other employees on the waiting list for that
particular  class.  If there is, the employee and the employee’s supervisor will be notified  to
determine their availability to attend.  Supervisors should make every effort to ensure that their
employees attend the courses they are registered for.  If the computer training is not a priority, 



         2

and there is some doubt whether the person can attend, the nomination should not be made.  If
there are less than six individuals scheduled for an individual course, we will need to cancel the
session.

Nominations should be submitted on the attached forms to the appropriate designated training
coordinator, by COB Wednesday, October 4, 2000 for courses scheduled October 11, 12 and
23, 2000.  Nominations for the courses dated October 30, 2000 through December 8, 2000
should be submitted on the attached form to the appropriately designated training coordinator, by
COB Wednesday, October 25, 2000.  Training coordinators are as follows:

NARSC Rheda Dodd 236-6454
NBC Lynda Pierce 236-8857
NRHMC Darlene Robitaille 236-6503
NIRMC-NI Emily Alvarado 236-1692
NIRMC-WO   Janet Beavers 236-0227

If you have any questions, please contact Marilyn Ladd at 303-236-8267.

Signed by Authenticated by
Linda D. Sedbrook Darlene Robitaille
Director Secretary

cc: Training Coordinators

2 Attachments
       2 - Computer Course Registration Forms (1 p)
       1 - Course Descriptions (2 p)

Distribution
RS-150, BLM Library
NI-100, Reading File
HR-220



Computer Course Nomination Sheet

Employee Name: ________________________________

Org. Code:   ____________

Telephone Number: _____________________

Course Name and Date:   ____________________________________

Number of Employees      ________
Who need this course                                          

Course Name and Date:   ____________________________________

Number of Employees      ________
Who need this course                                          

Course Name and Date:   ____________________________________

Number of Employees      ________ 
Who need this course                                          

Course Name and Date:   ____________________________________

Number of Employees      ________ 
Who need this course                                          

____________________________                      _____________
Employee Signature                Date

____________________________                      ______________
Supervisor’s Signature       Date 

                        Attachment 1
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